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1. Supplier Management

1.1 Supplier Registration.

1.2 Supplier Registration Questionnaire.
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pear XYZ Enterprises, 2054l 3250
Diriyah Gate Development Authority is pleased

to invite you to register as a vendor through the

DGDA Vendor Registration System

In order to receive invitations to tender from
DGDA, Vendors are required to complete the
registration process through the system by

1.] Supplier Registration. providing the requested information about their Bl

company

Please click on the following link to register: cus

Supplier will get the Registration link from the Buyer. -

If you have any questions, please e-mail us at o deal sl o ol sy 5 AL
Vendors@dgda.gov.sa Vendors@dgda.gov.sa
Regards, e

Corporate Procurement Department
DGDA

) 2l

. . . . . . . . Welcome, XYZ Enterprises
1. Click the link provided in the supplier registration Request E-mail.

2. It Will navigate to the Sign up/Log in Screen. Have a question? Click here to see a Quick Start guide

Sign up as a supplier with Diriyah Gate Development Authority on SAP Ariba.

3. Click “Sign up” if the supplier doesn’t have an Ariba network account.

Diriyah Gate Development Authority uses SAP Ariba to manage procurement activities.

If the Supplier already have an Ariba l’letWOI‘k aCCOlll’lt, they can log in Create an SAP Ariba supplier account and manage your response to procurement activities required by Diriyah Gate Development Authority. m

with their user ID and Password. svesdy nave an sccoun ||
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4. Once you click “Sign up”, Supplier needs to enter all the required

details. “*” indicates the mandatory fields.

5. Suppliers can browse the details as mentioned in the below

screenshot.

Create account

First, create an SAP Ariba supplier account, then complete questionnaires required by Diriyah Gate Development Authority.

Company information

r——

Tell us more about your business

Product and Service*
Categories:

Ship-to or Service Locations:* | Enter Ship-to or Service Location

Add -or{Browse I

Add -or- Browse
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Browse Product and Service Categories pidnt find what you were looking for? Try Search »

Lare > A Building Construction & Coating and caulkingand & Cable Laying ®
Ch s> Maintenance Services > weather and water and .
emicals fireproofing > Cable Pulling ®
i i eneral Building Construction
Cleaning Supplies > Concrete work > ® Communication equipment @

Computer Hardware, Software Maintenance Services >

Electrical services > ®
& Telecom > > > > | Electric power systems I
[ Construction & Maintenance I Flooring service L

Services > @ Electronic controls

®
installation
®

6. Suppliers can browse and select the Products &Service Categories.

Interior finishing >

Construction Materials > Masonry and stonework ®

and tile setting > Microwave antenna

Consumer Electronics & v installation

Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, choose Global.

Global

@ Select Ship-to or Service Locations

Click a country to add and click the + icon. States or provinces are displayed after you click a country. Click OK to save your changes

. . .
7. Suppliers can browse and select the service location. Bk g B ~ oman > o ™ %
Southern Asia > Palestinian Terrtory ® Al Madinah ®
Southeast Asia > Qatsr 5 ® Al Qasim ®
Eastemn Asia > N ETs > 8 [ Riyad @ |
Central Asia > Turkey > ® Ash Shargiyah ®
[ West Asia (Middle East) > Unitsd AT ERFEES 1> ® Asir ®
North Asia Y ® Haiil ®
Oceania/Australasia > 2 o Jizan ®




User Manual

Supplier Registration Proces

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies.
If you want to hide your company profile, you can do so anytime by editing the profile visibility settings on the Company Profile page after you
have finished your registration.

By clicking the Create account and continue button, you expressly acknowledge and give consent to Ariba for your data entered into this system to
be transferred outside the European Union, Russian Federation or other jurisdiction where you are located to Ariba and the computer systems on
which the Ariba services are hosted (located in various data centers globally), in accordance with the Ariba Privacy Statement, the Terms of Use,
and applicable law.

8 . Supplier h as to agree the terms & Cond itions Of Ariba netwo rl( and You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within your

organization or Ariba, Inc. This consent shall be in effect from the moment it has been granted and may be revoked by prior written notice to Ariba.
If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your personal data entered or modified in

. “« . ”» the system has previously been captured by your organization in a separate data repository residing within the Russian federation.
click “Create account and continue

/| 1 have read and agree to the Tems of Use

,/ | have read and agree to the SAP Ariba Privacy Statement

Create account and continue
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12 Supplier Registration Questionnaire:
1. Once the supplier is logged on to the Ariba network, they need to

fill the questionnaires requested from the buyer.

2. Select yes for company registration number and click details to fill

the registration number details.

1.1 Vendor Type

1.2 Supplier Full Legal Name in Arabic ((Write as per CR)
1.3 Supplier Full Legal Name in English

1.4 Holding Company

1.6 General Description of Supplier

" 2 Address

Local Vendor

UAT User Manual

1.5 Company Registration Number

1.6 General Description of Supplier

*
Yes

v]l Details I
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3. Enter all registration details as mentioned below

4. Please fill the no of owners and owner share percentange.

1.5 Company Registration Number

Enter details for Certificate. Enter the location of a file to add as an Attachment. To search for a More

Certificate Type: * [ Local

Issuer: * | saudi government

Year of publication: *

Certificate Number: * | 123234

Certificate Location: * | Saudi Arabia

)
)
)
)
l

Effective Date: *

Tue, 19 Mar, 2019 l

Expiration Date: *

Mon, 19 Apr, 2021 l

Attachment: * [ Choose File |1871 (4).pdf

...................................................

¥ 4 Ownership Information

4.1 No. of owners » 2 v

*

4.2 Owner Name

4.3 Owner Nationality Unspecified
*
4.5 Ownerl's Share percentage
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5. Please fill the SAP country code as mentioned in the below
screenshot.

SAP Country code is provided in seperate sheet.

6. Fill the payment methods based on below screenshot.

Direct Debit

Card Payment

External Payment
Check

Foreign Bank Transfer

Bank Transfer Domestic
ISO PAINOOI: Credit Transfer

— 3|0z m

7. Please fill in the necessary certification details and upload certificate

with expiry date details. Select Yes and click Details

7.7 1BAN Number

7.8 Bank Branch

7.9 City

7.0 Country

*

23434

*

Olayaa

*
Riyadh

*

HIOIIE

SA

7.14 Preferred Payment Method

3 Certificates and Attachments
8.7 Abank letter of official banking information

8.9 Foreign Vendors not register in Saudi Arabian Commercial registration / trade license (Endorsed by Saudi Embassy in their Country)

10
conv of the signed and stamoed Non Disclosure Agreement
4

(*) indicates a required field

T - . Y = LA A |

8.9 Foreign Vendors not register in Saudi Arabian Commercial registration / trade license (Endorsed by Saudi Embassy in their Country)

*
iter in Saudi Arabian Commercial registration / trade license (Endorsed by Saudi Embassy in their Country) Yes

*
Unspecified|
i
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8.9 Foreign Vendors not register in Saudi Arabian Commercial registration / trade license (Endorsed by S...

Enter details for Certificate. Enter the location of a file to add as an Attachment. To search for a More

*

Certificate Type: Local

Issuer: *

saudi government

*

Year of publication: 2019

*

123234

Certificate Number:

Certificate Location: * | Saudi Arabia

8. Enter the certification details.

Effective Date: * | Tue, 19 Mar, 2019

Expiration Date: * | Wed, 23 Jun, 2021

Attachment: * (B Ariba Training-5.xls Delete

Choose File |1871 (4).pdf

‘or drop file here

¥ 9 Vendor Declaration
d within this d and can confirm the responses provided are to the Y
es v

9.1 1 have reviewed the resp [
best of my knowledge true and accurate at the date of signing. | agree to DGDA contacting the above references

9. Once all the questionnaires are filled, suppliers can submit the
(*) indicates a required field

response.
Submit Entire Response ‘ Save draft ‘ | Compose Message | ‘ Excel Import
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10. System will ask for the confirmation to submit this response .

11. Click “OK?”, the response will be submitted.

12. Supplier will get the notification when the buyer approves the

Supplier’s Questionnaire.

v/ Submit this response?

Click OK to submit.

OK Cancel

~/ Your response has been submitted. Thank you for participating in the event.




